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SCHOOL ADDRESS
627 Havelock St. 

Saint John N.B. 

E2M 2V4

SCHOOL PHONE NUMBER 506 658-2729

ADMINISTRATORS Principal- Sarah McMullin

Vice Principal- Stephanie Bourque

ADMINISTRATIVE ASSISTANT Patricia Calloway

SCHOOL HOURS
8:10     Student Entry

8:25     Instruction Begins 

10:10   Nutrition Break

12:10-12:50    Lunch/ Recess

2:35      K-5 Dismissal 



Kindergarten 
Abby Johnston

Melissa Fudge

Marta Jones

Susan Brillant 

Grade 1
Bridget Aucoin

Jennifer Fulton

Emily Lockhart

Anne Gaudet – FI

Nathalie Hayward - FI

Grade 2
Meagan Gautreau

Kelsey Yates

Elena Redkina

Stephanie Lindsday

Julie Empey – FI

Ellen Boyce - FI

Grade 3 

Terri Shipley

Angie Smith

Erin Mackin

Amber Sinclair FI

Grade 4 
Chelsea Kierstead 3 / 4 

Rachelle Benoit

Beverly Janes

Danielle Moore FI

Grade 5 
Tracey Garnett

Amy Robichaud

Kathryn Bregel FI

Specialists
Mary Ann Melvin – Music

Erin Mittleholtz – PE

Jacqueline Schroeter – PE

Sara McEvoy – PE

Sarah Aucoin - PE 

Sharon Nesbit – EST-G

Melissa Tibbetts – EST-R

Karen Hallett – EST-R

Michelle Cosman – EST-R

Diane Bradford – EST-R

WCS- Teachers
Trudy Perry

Jennifer Flood-Waugh

Vicki Lee

Literacy and Numeracy 

Support

Kristen Springthorpe 

Seaside Park
Teaching Staff



ARRIVAL
• Students can begin entering the school at 8:10 and should be in 

class, ready to learn by 8:25 when instruction begins. 

• Teachers are on duty starting at 8:10 so, please do not drop your 

child off earlier than that as they will be unsupervised, and this is a 

safety concern.

• Any student who is walking to school should enter through the doors 

main doors and proceed to their classroom. 

• Any students arriving after 8:25 must enter through the main office 

doors to be signed in.

DISMISSAL
• Students who walk or are picked up by an adult after school are 

dismissed through the following doors: 

• K – 2  Main Doors

• Grades  3-5 Custodial Doors

It is important that students are picked up from school on time. We want 

to ensure that all families with students who walk home have 

conversations around leaving school and walking directly home. Once 

our students leave our property, parents are responsible for student 

behaviour. All students should know their end of day routine – that 

includes their bus number and who will be picking them up.

• Changes to dismissal routines need to be communicated to the 

office by calling the school. Often times teachers are only checking 

their emails at the end of their teaching day. Also – we need to know 

if there is a change in routine or a change in who is picking up your 

child. This information must be communicated to the office as well.



ATTENDANCE
• Seaside Park will be using a new attendance matters letter for 

families. We will be using this letter to inform families about worrying 

and concerning absenteeism. When your child is absent for 10 days 

or more your child will find it difficult to make solid learning progress. 

Attendance Matters and we want to work with our families so that 

our students are at their academic best. 

• While a child should not be in school if ill, it is expected that every 

effort will be made for your child to attend school when “sickness or 

other unavoidable cause” is not a factor. School attendance in New 

Brunswick is compulsory. The Education Act states students are 

expected to attend school regularly and on time (Section 14-D) and 

the principal is to examine cases of non-attendance (Section 15-4). 





CARPOOL RULES
• If you are driving your child to school, you will enter the school 

driveway next to the staff parking lot. This is a one-way driving zone 

and please ensure that you are driving slowly and looking out for 

students. This is a quick drop off – drive up as far as you can to the 

end of the school near the playground and let your child out of the 

car. We have staff outside to help direct you and to help you get 

your child out of your car quickly. Please have your child get out of 

the car on the right-hand side closest to the school.  Once you come 

to the stop sign at the end of the driveway, please ensure that you 

only turn right. For this to be a seamless transition we need all families 

to be supportive and patient while waiting to drop your child off. 

BUS POLICIES & PROCEDURES
• To find out if your student qualifies for a bus please see the following 

website: https://asdsbp.nbed.nb.ca/

• Please understand that we do not have any control over any 

transportation decisions. Any transportation concerns can be 

directed to the district office. 



If you are interested in volunteering with our Home and School 

association events or with your student’s classroom throughout the year, 

the following requirements must be met. 

1. Policy 701 training can be found here: https://701.nbed.nb.ca/toc-

e.asp - complete the modules and the validation questionnaire at 

the end, print or save and submit it to the school. This training needs 

to be completed once.

2.  To complete the Criminal Record and Vulnerable Sector checks, 

request a letter from our Community Schools Coordinator, Krista 

Turnbull krista.turnbull@nbed.nb.ca and apply with the Saint John 

Police (more information can be found 

here: https://saintjohnpolice.ca/how-do-i/obtain-a-criminal-record-

check/)  Criminal Record/Vulnerable Sector checks are good for 5 

years. They must be provided within 6 months of being issued and 

are good for the 5 years . 
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FIRE
• In the case of a fire, we will evacuate the building. Students may not 

grab belongings prior to evacuating. Our class will stay together and 

wait for further instruction from administration on the next step.

• Fire drills are practiced 5 times each school year. 

 

LOCKDOWN
• In the case of a lockdown, we will stay in our classroom. Teachers will 

lock our classroom door and students will be huddled together in a 

corner of the classroom that is not visible from the classroom door 

window. Students are to be silent during this time and may not use 

their devices. Our class will stay together and wait for further 

instruction from administration on the next step.

• Lockdowns are practiced 2 times each year. 

EMERGENCY EVACUATION 
• In the event of a situation where the school needs to be evacuated, 

we would go either to Hillcrest Baptist Church (East) or Bowlarama 

(West).  We have the permission to use their facilities in case we ever 

need it.

• Emergency Evacuation is practiced once a year during out Terry Fox 

walk. 



HOW TO CONTACT THE SCHOOL ABOUT A CONCERN
• Always contact your student’s teacher first with any concerns. 

• If a solution isn’t found, please contact the office to speak to the 

appropriate administrator: 

• Kindergarten – Grade 1- Mrs. Sarah McMullin

• Grade 2 – Grade3- Mrs. Jocelyn Myatt

• Grade 4- Grade 5- Mrs. Stephanie Bourque

REGULAR COMMUNICATION YOU CAN EXPECT
• Every Sunday, Mrs. Myatt will send out a weekly phone message/ 

email with important information. 

• Website and Facebook updates 

• Monthly School Newsletter 





NUT POLICY 
• All schools in Anglophone South School District are peanut/ nut free 

facilities. Please keep this in mind when packing your student’s snacks 

and lunches. 

LUNCH
• Lunch is from 12:10 p.m. - 12:50 p.m.

• Lunches can be ordered online through Chartwells at: 

https://seasideparkes-nb-assd.nutrislice.com/

• Any issues with lunch orders, please contact Chartwells directly. 

SNACK
• Students may bring a snack to class for the afternoon work session.

• The snack must be easily consumable and not messy.



STUDENT SUPPLIES FOR SCHOOL
• Every child is expected to pay a school supply fee of $10. You can 

now pay the fee online at https://asd-s.schoolcashonline.com/ . 

Follow the link in the email message or look for the school cash online 

tab on our school website or by stopping into the school office. 

• Please see Seaside website and Facebook page for class supply lists. 

• Contact your student’s teacher for a list

• Students must have a lunch bag, indoor shoes, and a reusable water   

• bottle. 

https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Ftrack.spe.schoolmessenger.com%2Ff%2Fa%2FUj_fNT2crCaeZDyKmnpj2w~~%2FAAAAAQA~%~&data=05%7C01%7CAbby.Johnston%40nbed.nb.ca%7Cf114392543cc4b7448d508db703f10a9%7C4d2b5fdfc4d24911870968cc2f465c9f%7C0%7C0%7C638227188382973872%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5nR349j6U7Sm67Mh1WzSrfxFTXnrGAGWB7l5yTnyoQw%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Ftrack.spe.schoolmessenger.com%2Ff%2Fa%2FUj_fNT2crCaeZDyKmnpj2w~~%2FAAAAAQA~%~&data=05%7C01%7CAbby.Johnston%40nbed.nb.ca%7Cf114392543cc4b7448d508db703f10a9%7C4d2b5fdfc4d24911870968cc2f465c9f%7C0%7C0%7C638227188382973872%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5nR349j6U7Sm67Mh1WzSrfxFTXnrGAGWB7l5yTnyoQw%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Ftrack.spe.schoolmessenger.com%2Ff%2Fa%2FUj_fNT2crCaeZDyKmnpj2w~~%2FAAAAAQA~%~&data=05%7C01%7CAbby.Johnston%40nbed.nb.ca%7Cf114392543cc4b7448d508db703f10a9%7C4d2b5fdfc4d24911870968cc2f465c9f%7C0%7C0%7C638227188382973872%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5nR349j6U7Sm67Mh1WzSrfxFTXnrGAGWB7l5yTnyoQw%3D&reserved=0


Parent Committees
Getting Involved

HOME AND SCHOOL ASSOCIATION 
• Our mission is to create opportunities for families to come together as 

a school community along with the school staff.

• Our goal is to provide financial support to the school and staff 

through fundraising campaigns and various events throughout the 

school year. Our financial support will provide materials 

and resources for the students inside the classroom as well as 

enhance their outdoor experiences.

• Our keys to a successful year will be: Respect, Organization, Clear 

expectations, Accountability, Communication

PARENT SCHOOL SUPPORT COMMITTEE
Role of PSSC

• Advise the Principal on the establishment, implementation and 

monitoring of the School Improvement Plan

• Participate in the selection of the Principal and Vice-Principal(s)

• Review results of the School Report Card

• Advise principal in development of school policies in accordance 

with district, and provincial policies

• Provide on request of the Superintendent, input on performance 

evaluation of the principal, vice-principal(s) relating to the PSSC

• Communicate with the District Education Council (DEC) relating to 

PSSC.



THINGS YOU
Otter Know

VISITORS 
Any visitors to the school must enter the main doors by the 

office. Visitors must sign in at the office. 

SCENT FREE POLICY 
• All schools and facilities in the Anglophone South School 

District abide by a sent free policy. Scented products may 

trigger responses to those with allergies or sensitivities. 

Common scented products include perfumes and colognes, 

personal care products such as deodorant and creams, air 

fresheners and essential oils. Please refrain from using these 

products on you or your child before entering the school. 



OTTER
Celebrations

OTTER OF THE MONTH 
• Otter of the month is awarded to students who follow the school 

mission throughout the month. Once a month there will be one grand 

prize winner and their picture gets hung up in the school.

OTTERLY AWESOME BALLOTS 
• Otterly Awesome Ballots can be awarded to students by any adult in 

the building. These ballots are then entered in a weekly draw done 

by Mrs. Myatt on the morning announcements. 
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